m Business Process Document
GEORGIA

SouthWestern

Running Budget Activity Report-Summary (BORRG040)

STATE UNIVERSITY

Procedure

Run the Budget Activity Report from the beginning of the fiscal year in Budget Period 2017.

PeopleSoft link:
https://fprod.qgafirst.usg.edu/psp/fprod/ EMPLOYEE/ERP/?cmd=login&languageCd=ENG&

Step

Action

1.

Click the BOR Menus link (under Main Menu).

Click the BOR General Ledger link.

Click the BOR GL Reports link.

Click the Budget Activity Report link.

alMwn

Click the Add a New Value tab. (YOU ONLY HAVE TO Add a New Value THE
FIRST TIME. AFTER YOU HAVE DONE THIS ONCE, CHOOSE Find an Existing
Value.)

Enter "BUDPROGRPT" in the Run Control ID field. Note: “BUDPROGRPT” is just
an example; any Run Control ID will work.

Click the Add button.
Add

Favorites ¥ Main Menu ¥ SOR Menus ¥ BOR ~2neral Ledger ¥ BORG' Seperts ¥ Budi=* Activity Report Worklist #& Home Sign out
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8. Enter "2017" in the Budget Reference, From Fiscal Year, and To Fiscal Year fields
for fiscal year 2017.

9. Enter "1" in the From Accounting Period field for July

10. | Enter "12" in the To Accounting Period field for June.

11. | Enter "YOUR 7 DIGIT DEPARTMENT NUMBER" in the From & To Department
field. You may also search for it using the lookup button

12. | Enter "YOUR FUND NUMBER" in the From & To Fund fields. You may also search
for it using the lookup button. (If you are unsure of what your Fund number, contact
the Business Office, or simply enter the “%” sign)

13. | Click either the Budget Activity Detail Report checkbox
OR
the Budget Activity Summary Report checkbox.

14. | Click the Run button.

Run

Favorites Main Menu BOR Menus 0 edge 5 i r Worklist | 4 Home

ORACLE

New Window | Help | Personalize Pag

Budget Activity Reports

Run Control ID ::;HSV 1 3 . Manager  Process Monitor Run /8
Budget Activity Detail Report: Budget Activity Summary Report: ~
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All Fiscal Periods: |
From Fiscal Year: Elubjet Acctg Peried: 1 A/',Mpojuct % Q
To Fiscal Year ELLT=Y To Acctg Period: 12 To Project: % a
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i Save  [0h Retumto Search ist | J] MetinList
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15. | Click the OK button after ensuring the Select box is ticked, Description is “Budget
Activiti Reports”, *Type is “Web”, and *Format is “PDF.”

r— = vacmal 4 e P [ ekt @90 Gwes @ - o & P 8 oy oA €

ts ¥ B 5 # Home Sign out

New Window | Halp | Personalize Page

Budgeat Activity Reports
L Process Scheduler Request
Help
Run Control ID
UserID jhall13 Run Control 1D budprogrpt
Budgert Activity Detall Re
L Server Name - Run Date 10/252018 )
= = Recurrence . Run Time 3:28.0891 Rese! to Current Date/Time
Business Unit:
Time Zone Q
All Fiscal Periods: [ | Process List
Select Deseription Process Name Process Type "Type *Format Distribution
¥ Budgel Activity Reporis BORRGO4S SQR Report Web 4 [FoF <] Distibution
From Fiscal Year:
To Fiscal Year
From Fund Code;
% OK Cancel
To Fund Code: /
falsave [ L
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16. | Click the Process Monitor link.

File Edit View History = Tools  Help

= BOR Menus Mew window | Help | Customize Paqg|
=~ BOR General Ledger

< BOR GL Reports {—\'.
~ Ledaer Hislo Budget Progress Reports

Reports
= Balance Sheet By Run Control ID:  BUDPROGRFT Report Manager  Process bonitor Run
Fund
= Grant Bill
= Grant Indirect Revenue

= Grant Reconciliation o p
H 42000
— Frofit and Loos Business Unit I Q

Staternent

= Revenue Summary Budget Period: IEDDQ Q.
Eeport

= SumlusiDeficit Report

From Accounting Period:l 1 From Fund Codle: |>00<><>< Q

— Grant Budget Progress To Accounting Period: I ko) To Fund Code: I}{){){}{}q Q
Eeport

= Project Budoet
Progress Report From Department: IXXXXXXX a, From Account: ISUUUUU Q

= Revenue Budiet . l— )
Frogress Report To Department: LOCOOGM Q, To Account: I% Q
[ Commitment Contral
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e

2016 Georgia Southwestern State University
10/26/2016 Page 4




Business Process Document

GEORGIA

SouthWestern

Running Budget Activity Report-Summary (BORRG040)

Step | Action

17. | Click the Refresh button periodically until the Run Status shows Success and the
Distribution Status shows Posted.

¥) Budget Progress Report - Mozilla Tirefox

File Edit View History Bookmark: wols  Help

S —
@E @ m;:_f!ufs—fs gatirst.usg edu/psp/F420/EMPLOYEE/ERP/c/BOR_GENERAL_LEL Tq v\, - v' Google Q-) '
stw Georgia Sof L 7 .

ORACLE’
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Addto Fa : Sign out
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I Travel and Expenze |
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= BOR General Ledger
~BOR GLRepaorts
~ Ledaer History User ID: [SMCGEE] | Q) Type: -] Last: |_1 Days |z| Refresh
Regorts
- Balance Sheet B Server: =] Name: | C Instance: | w |

Fund Run .I Distribution vl ¥ save On Refresh
= Grant Bill

Status: Status
- Grantlnd\rectRE\fEnue Process List
= Grant Reconciliation
= Profit and Loss

Mew Windaow | Help | Customize Page | [BI

nEER
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Process

Select Instance Seq. Process Type User Run DateTime

Staternent Hame
= Bevenue Summary ] 24971 SGR Report BORRGO40 SMCGEE 03/24/2009 12:01:57PM ED' Details

Repor

= SurplusiDeficit Report
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Grant Budget Progress

Repor
= Project Budaget

Progress Repart
= Revenue Budget Go backto Budget Progress Repart 18

Prooress Report
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[ Btatutory Reports Esave | Eluatity |
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18. | Click an entry in the Details column.

Details
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19. | Click the View Log/Trace link.

ey Logrmrace
¥) Budget Progress Report - Mozilla Firefox [_[O]x]

File Edit View History Bookmarks Tools Help

@ @ @ m httpsy/fufs-fs.gafirstusg. Eclu.’pspe’F420.’EMPLO‘r‘EE.’ERP.’c.’BORiGENERALiLE[ﬁ‘ V) - ' [=
. Georgia Southwests ~frdi i D

ORACLE’

Home

> My Favarites 4 New Window | Help | Custamize Page |
I eProcurement

[ Travel and Expenses
[~ BOR henus
~ BOR General Ledger
~BOR GLRepaorts
= Leduer History Instance: 24871 Type: 30R Report
e, Name: BORRG04D Description: Summary - Actuals
Fund Run Status:  Success Distribution Status: Posted
= Grant Bill
rant Indirect Revenue
rant Reconciliation
vofit and Loss Run Control ID: BUDPROGRPT © Hold Request
Staternent
= Rewenue Sumrmary
Repori Server: PEUNX
= SurplusiDedicit Report

M Process Detail

Location: Server © Queue Request
© Cancel Request
Delete Request
Restart Request

Recurrence:

rant Budnet Progress
Repori
= Project Budoet Request Created On: 03/24/2009 12:02:08PM EDT Parameters Transfer
_ Earecs Fanod Run Anytime After:  [013(24/2008 12:01:57PM EDT Message Log
Erogress Repart Began Process At:  03/24/2009 12:02:28FM EDT Batch Timings
[> Commitment Control
I General Ledger EndedProcess At:  03/24/2009 12:02:42PM EDT WView LogTrace < 19 )
[» Statutory Reports
[ Set Up FinancialsfSupply
Chain
[» Background Processes
[ Warklist
I- Reporting Tools oK Cancel
I- PeopleTools —I —I
= Change iy Password

= Wiy Personalizations .
[~ My Systern Profile v
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20. | Click an entry in the Name column that ends in “pdf.”
borrq40 2945 FDF)

¥) Budget Progress Report - Mozilla Firefox [_[O]x]
File Edit View History Bookmarks Tools Help

@ @ . @ m httpsy/fufs-fs.gafirstusg. Eclu.’pspe’F420.’EMPLO‘r‘EE.’ERP.’c.’BORiGENERALiLE[ﬂ‘ V) - " Google

ORACLE’
Home
> My Favarites 4 New Window | Help | Custamize Page |
I eProcurement
zgg;elme;mfxpenses M View Log/Trace

=~ BOR General Ledger
~BOR GLRepaorts
= Ledger History
Reports Name: BORRGO40 Process Type: SQR Repott
— Balance Sheet By .
Balance Sheet B Run Status:  Success
Fund
= GrantBill Summary - Actuals
= GrantIndirect Revenue
= Grant Reconciliation
= Profitand Loss Distrit

n Node: Expiration Date:
Staternent DMODE !
= Rewenue Sumrmary File List
Report

Reportll: 19175 Process Instance: 24971

- SurplusiDeficit Report ||| Hame File Size (bytes)  Datetime Created
Message Log 1,603 03/24/2009 12:02:42.000000FM EDT
borrg040 24971.PDF 12,225 03/24/200912:02:42.000000PM EDT

Grant Budnet Progress
Report
= Project Budoet
Progress Report
= Revenue Budget
Progress Report
[» Commitment Conirol
[ General Ledger
[» Statutory Reports
[ Set Up FinancialsfSupply
Chain
[> Background Processes

[ ¥orklist
[» Reporing Tools &I

I- PeopleTools
= Change iy Password

Trace File
Distribute To

Distribution ID Type
User

03/24/2009 12:02:42.000000FM EDT

20.

= Wiy Personalizations .
[~ My Systern Profile v
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21.

Review the report. From this screen you can download to a pdf file, print, save, etc.

¥ borrgdd0_24971 PDF (application/pdf Object) - Mozilla Firefox [_ O] ]
Eile Edit iew History Bookmarks Tools Help
lon) @ . @ m https://ufs-fs gafirstusg.edu/psreports/F420/19175/borrg040_24971 POF .7 v )= (ﬂv Google
T . . —
ckw Georgia Southwestern State Univer... €3 Budgzat Progress Report {x] borrg040_24971,PDF (applicaton/fpaf .. (3 J
E L . E OREC N oy b i
Save a Copy = Print 3 Email Search |3 [/l [F 3 Ef ~ Review & Commert - Sign -
ot — = Y sy £
[0 [seeren - @@ €0+ ) (]| @ 0%k @[ i0% D
14
o “
2 =
o BUDCET FROGRESS REFCRT - SUMMANY - ACTUALS
£ sorgis Zouthwsatern St Univ
3
2
0 | [N sudget Memager: Mozes. Shawn &. Budget Pariods 2002
Department: 1052100 Account ing SerTices Rest Perdod From: 1 (quL 2008
7 Fund Codes 10000 Educat ion and Zeneral Rect Fardod To: 3 (MAR 200%)
@
T Program/ APPROP Rz
3 Acoount Clase Pudgeted B ad Ere-Encum Encumbrancs Expsnded Eenaining
@
g 00000  Persenal ssrvicss 16200 / 11000 476,132.00
z
5 s21000 Salariss- Professicnal/idmin 18200 / 11000 225,320.00
521100 Salariss- Profsssicnal/admin o.00 55,725.00 174,835,358
" 521150 Accrued Leave-rof & Admin o.00 .00 7388
H Totala 0.00 §6.716.00 162,263.58 45.340.42
5
E 521000 Salarics- Staff 16200 / 11000 FERENT]
.| £22100 Ealarize- Staff 0.00 14,307.27 29,282.71
c 522110 Wagss-Staff Cvertime o.00 o.00 222.80
Totala 0.00 14,307.27 23,576.31 2,482.42
524000 Salaries- student Assistants 16200 / 11000 0.00
Totala 0.00 0.00 0.00 0.00
25000 Salaries- masual Laber 16200 / 11000 s6,549.00
Totala 0.00 .00 0.00 £6.949,00
551000 FICR 16200 / 11000 20,020.00
@ s51100  FIcA-Employer o.00 4,822.17 11,21%.48
= EE1200 FICA-Brploysr Medicars 0.00 1,082.26 2,826.80
2 Totala 0.00 £.715.43 13,854.39 450,14
£
S 552000 Ratiremsnt Systens 16200 / 11000 22.596.00
552100 Teachers Retirement Systam o.00 £,152.54 12,513.42
L EE2200 Employsse Retirement Systam 0.00 o.00 £,208.12
Totala 0.00 E,162.E84 17,822.54 20.92
553000 Group Insurance 16200 / 11000 34,082.00
553100 Group Imeurance- Health o.00 5,2852.45
553200 Group Ineurancs- Lifs .00 24500
Totala 0.00 8,597.45 £69.84 d
] 1lxesmn 4] ¥
E S L1 OO
|4 4 10of3 PO Ol LIl = |

22.

Congratulations. You have just completed the Running Budget Progress Report -
(BORRGO040) topic.
End of Procedure.
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