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Objectives

• Discuss different types of interviews 

• Discuss how to prepare before an interview 

• Discuss professional appearance 

• Discuss tips during an interview

• Interactive practice



Different Types of Interviews

• Phone Interviews

• Virtual Interviews

• In-person Interviews



Before the Interview
• Review company's website and materials 

• Note the names and titles of those who 
may interview you 

• Think of questions to ask 

• Consider the goals, vision, and mission of 
company



Professional Appearance
• Men- shirt, slacks, suit jacket, blazer, cardigan, 

belt that matches shoes 

• Women- blouse and dress pants, dress, skirt 
and blouse 

• Hair and nails should be maintained and neat 

• Limit jewelry 

• Be mindful of exposed piercing and tattoos



Phone Interview
• Introduce yourself 

• Speak clearly 

• Be in a quiet space

• Have something to take notes on

• Ask question(s)

• Thank the interviewer/panel



Virtual Interview
• Introduce yourself 

• Speak clearly 

• Be in a quiet space

• Have your camera on and look towards the camera

• Pay attention to the chat feature 

• Be mindful of technology and the internet connection

• Ask question(s)

• Thank the interviewer/panel



In-person Interview
• Introduce yourself (handshake)

• Be mindful of interview/panel

• Offer copies of resume and/or portfolio

• Pay attention to your nonverbal communication, tone of 
voice, eye contact

• Think out loud

• Ask question(s)

• Thank the interviewer/panel



questions to ask during 
an interview
• Turn to a peer and brainstorm questions that you could 

ask at the end of an interview. 

• Share questions!





Interactive Mock Interview

• Discuss the DOs and DON’Ts of this in-person mock 
interview.



Questions?
Email: Amber.Ward@gsw.edu

Phone: (229) 931-2164

College of Education

Room 110



@georgiasouthwestern@GeorgiaSouthwestern @GaSouthwestern
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