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OBJEGTIVES

* Discuss different types of interviews

* Discuss how to prepare before an interview
* Discuss professional appearance

* Discuss tips during an interview

e Interactive practice




DIFFERENT TYPES OF INTERVIEWS

e Phone Interviews
 Virtual Interviews

* In-person Interviews



BEFORE THE INTERVIEW

« Review company's website and materials

e Note the names and titles of those who
may Interview you

 Think of questions to ask

 Consider the goals, vision, and mission of
company



PROFESSIONAL APPEARANCE

 Men- shirt, slacks, suit jacket, blazer, cardigan,
belt that matches shoes

* Women- blouse and dress pants, dress, skirt
and blouse

 Hair and nails should be maintained and neat
* Limit jewelry
 Be mindful of exposed piercing and tattoos



PHONE INTERVIEW

* Introduce yourself
 Speak clearly

 Be In a quiet space
« Have something to take notes on
* Ask question(s)

* Thank the interviewer/panel






IN-PERSON INTERVIEW

Introduce yourself (handshake)

Be mindful of interview/panel

Offer copies of resume and/or portfolio

Pay attention to your nonverbal communication, tone of
voice, eye contact

 Think out loud
* Ask question(s)
 Thank the interviewer/panel



QUESTIONS T0 ASK DURING
AN INTERVIEW

 Turn to a peer and brainstorm questions that you could
ask at the end of an interview.

 Share gquestions!



MOCK INTERVIEW
CRITIQUE FORM

Job Applicant
Major and/or Position Sought

—
[ Applican submits an updated, targeted and professional looking resume pior o the rizrvew | |

|
]
[\
=1 |

]
[ Aopcant demonsirates Interest and enthusiasm; leans sightly Torward; Uses facal expressions | |
[Aopicant demonsirates confidence and attentiveness; mantars good eye contact | |
[Aoplicant maintains poise; appears relaxed; dossnt shiftand fdget oxcessively ||
Actitional comments..

I
[ Applcan responcs wih concise, organized and well thought-out nswers | |
[ Aoplcant articulates dees cearl and uses proper grammar and appropriate vocabulary | |
[ Applican demonsirates self awareness of work values and personal mofivators | |
[ Aoplican illustrates sirengihs and skl frough specific examples | |
[ Applican relates past achievements to sl used nthejob ||
[ Aoplcant avoids fotyes" or'novanswess |
[ Aoplcant asks appropriate questions sbout e b and employer ||

Applicant inquires about timeframe and next actions to be taken -
Applicant thanks interviewer by name and acquires appropriate contact info. for follow-up ]

You're hired! ]
You may get the job, but you haven' edged out the competition yet! ]
You need more practice and preparation before going on job interviews. -

Student Professional Development Center
336.278.6538 careerservicesBelon.edu www.elon.edu/ careers




INTERAGTIVE MOGK INTERVIEW

* Discuss the DOs and DON'’Ts of this in-person mock
Interview.
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