Guide to Android email setup

1. Follow the instructions for removing your @gsw.edu account from your Android device.

2. Follow the instructions for adding your @gsw.edu account to your Android device.

(Menu options will vary depending on your version of Android and your manufacturer.)



Remove an email address from Android

2. Tap the gear to navigate to Settings.

1. Start by swiping down from the top of your screen.
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3. Scroll down and select Accounts. 4. Select Exchange (depending on your email app this
can also be called “Corporate”).
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5. Select the email address you’re trying to remove. 6. Tap the menu button.
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7. Select Remove account.

Last sy

Last sy

M ail
Last sy

M andrew.brooks(ig
Exchange

Calendar

nced 1010716 917 Ak

Contacts

noed 10710776 217 Al

nced 1070076 227 A

SYNC now

Remaove account

Q

Q2

0Q

8. Confirm by selecting Remove account.

Remove account?
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Adding an email address to Android

1. Start by swiping down from the top of your 2. Tap the gear to navigate to Settings.
screen.
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3. Scroll down and select Accounts.
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4. Select Add account.
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5. Select Exchange (depending on your email
app this can also be called “Corporate”).
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6. Enter your full email address and select
next.
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7. Enter your password and select next. 8. Your Server field should reflect
outlook.office365.com, select next when
finished.
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9. Select OK at the confirmation window. 10. Select your desired sync options then select
next.
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11. Select ACTIVATE at the confirmation window.
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Activate device administrator?

Activating this administrator will allow the app Grmail to
perform the following operations:

Erasze all data
Erage the phome's data witheut warning by
performing a fectory data reset.

Set password rules
Control the length and the characters allowead in
soreen lock passwords and PIMs.

Monitor screen-unlock attempts
Manitor the number of incorrect passwords typed.
when unlocking the screen, and lock the phone or
erase all the phone's data if tog many incorrect
passwords are typed.

Lock the screen
Control how and when the screen locks,

Set screen lock password expiration
Change how frequently the screen lock password,
PIM, ar pattern must be changed.

Set storage encryption
Require that stored app deta be encrypted

Disable cameras
Prevent use of all device cameras

Disable some screen lock features
Prevent use of some screen lock features
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12. Name your account (ex. “Work Email”) and select
next to complete.
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Your account is set up and
email is on its way!
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